
The Practical Implementation of the Supplier Diversity Program 
 
Reporting Requirements: 
 
 
1. Documents 
 
A key element in the Supplier Diversity Program is complete and accurate reporting of you company’s 
minority expenditures. Exhibit II.1 illustrates the documents that must be submitted to meet FPI’s 
Supplier Diversity Program reporting requirements. 
 
 
Reports 
 

 
 
 
It is critical that all minority supplier expenditure information be reported using current FPI report forms. 
To ensure information consistency, other reporting formats will not be accepted. Please contact FPI 
Supplier Diversity Coordinator if you have questions regarding the current format. 
 
 
2. Timing 
 
Reporting is conducted on a semi-annual basis. Reporting periods and due dates are as follows: 
 
Reporting Period Report Due Date 
 
January – June July 1st 
July – December January 1st 
 
 
3. Certification 



 
All MBE’s included in your report must: 
· Meet the National Minority Supplier Development Council’s (NMSDC) definition of a minority-owned 
business, and  
· Be certified by one of NMSDC’s regional affiliated councils. 
 
NMSDC’s definition of a minority-owned business is as follows: A minority-owned business is a 
company that is at least fifty-one percent owned, managed and controlled by one or more minority 
persons. 
 
For the purpose of this definition, a minority person is: 
Only the following are recognizable. 
 
· African American 
· Hispanic American 
· Native American 
· Asian American 
 
(The term Native American included American Indians, American Eskimos, American Aleuts, and 
Native Hawaiians. The Term Asian Pacific American includes United States Citizens whose origins are 
from Japan, China, the Philippines, Vietnam, Korea, Samoa, Northern Marinas, Laos, Cambodia, or 
Taiwan. The term Asian Indian American includes United States citizens whose origins are from India, 
Pakistan, or Bangladesh.) 
 
 
4. Summary Report Calculations 
 
1) Add the total for 1 and 2 
2) Add the total for 3 and 4 
3) Divide these numbers 
4) Multiply by 100 
5) This will give you the % of your current achievement. 
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